Collective Member Getting Started Guide

Set-Up Instructions and Tips

Welcome to the Kingdom Winds Collective! This guide has three sections:

I. Login Guide for Collective Member Pages 2-5
IIl. Purchase the Collective Member Subscription Package Pages 6-10
Il. Set up the Collective Member Stripe Account Pages 11-16

(Only for Store Owners)



I. Login Guide for Collective Member

Look for email from Word Press — wordpress@kingdomwinds.com
Subject Line reads — Your Username and Password Info
Note — check all folders — in Gmail could be in the promotions folder

Q Primary =22 Social % Promotions +

Go gle kingdom winds '“ HH o o

Move to Inbox ¥ - c More S1-T60f 76 £ = e

Gmail ~ = - a o

m WordPress [Kingdom Winds] Your usemame and password info - Username: Tag Te set your password, visit the following address: https://kingd Apré

Email Contains:
Username
New User Login Links
Click on the first link to sign in for the first time
Second Link is used for all future Login’s — (you may want to bookmark this)

Go gle kingdom winds - “ iH O o

Gmail ~ “- (1] i Move to Inbox LY More 680f76 < > E v o
m [Kingdom Winds] Your username and password info a B\
Inbox (26) WardPress <wordprass@kingdomwinds wpengine. coms Apra - -
Starred tome |~

Sent Mail Username: Tag

Drafts To set your password, visit the following address:

More labels + <htips:/kingdomwinds. wpengine. com/wp-login.php Zaction=rp&key=1C89Y g6Hds95qh3FeThH&login=Tag> %—

hitps-/ikingd nds wpengine com/wp-login.php
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Screen will auto populate with system generated password.

hitps://kingdomwinds.com/wp-loginphpZaction=rp hd

W

Enter your new password below.

New password
tsjp(lesQqVh7zjM =
Strong
Hint: The password should be at least twelve

characters long. To make it stronger, use upper
and lower case letters, numbers, and symbols

like 175 % " &),
Reset Password

Log in | Register

+— Back to Kingdom Winds



Note - It is recommended you jot down, or copy to your clipboard, the system generated password in
case you want to use it going forward.

If User wants to create a new (non-system generated) password, simply delete system generated
password and enter new password. Note - It is recommended you jot down, or copy to your clipboard,

your new password. WordPress Password requirements are very strict.
Your WordPress password should meet the following requirements:

Include numbers, capitals, special characters (@, #, *, etc.)
Be long (10 characters — minimum; 50 characters —ideal)
Can include spaces and be a passphrase (Just don’t use the same password in multiple places)

Change passwords every 120 days, or 4 months

Click Reset Password with either the system generated password - or- a new password populated in the

New Password field.
) *

httpsykingdomwinds.com/wp-login

Enter your new password below.

New password

tsjp(lesQqVh7zjM ®
Strong

Hint: The password should be at least twelve

characters long. To make it stronger, use upper
and lower case |etters, numbers, and symbols

like ! "2 5% " &)
Reset Password

Log in | Register

~ Back to Kingdom Winds



After clicking Reset Password you will receive confirmation your password has been changed.
Click LoglIn with your user name and (new) password.
Note — your unsername is contained in the original Kingdom Winds WordPress email.

& httpsy//kingdomwinds.com/wp-login.php

‘Your password has been reset. Log in

+ Back to Kingdom Winds

Privacy Policy

Enter Username and Password

& httpsy//kingdomwinds.com/wp-login.php

Username or Email Address

Password

Remember Me Log In

Register | Lost your password?

+~ Back to Kingdom Winds

Privacy Policy



After logging in - New user will be routed to My Account page

l\lnqulﬂ\ VINas Home About TheCollectve Posts Marketplace  Services Contact Ay Account Log Out p
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0 our account dashboard you can view your recent orders,
,,,,,, nanage your sn gand ng addresses, and edit CONTACT US FOR HELP
B4 Submit
Collective Member Editor Dashboard FAQs
INSIGHT AND ANSWERS
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Congratulations! You are now logged in!
You may LogOut using the link in the main menu — top right

To log back in you may use second the link provided in your WordPress email (also provided below) or
click the Login link in the main menu — top right

https://kingdomwinds.com/wp-login.php



https://kingdomwinds.com/wp-login.php

Il. Purchase the Collective Member Subscription Package

From the My Accounts page — navigate to the Manage Store and User Settings

|\”1qu“1\ "\ I I‘_J ) fome  About TheCollective Posts darketplace  Services  Confact Account logOut

p Resource Center
& i -

TODLS AND INFORMATION

Kingdom Winds Collective Dashboard

L MANAGE STORE & USER SETTINGS

new member goes to manage store

_ ) —
& user settings to view and

purchase subscription package GETTING STARTED

SET-UP INSTRUCTIONS &
TIPS

My Content Dashboard
Kingdom Winds

VIEW POSTS
Collective

W,
.“ /-y VISIT SITE

After selecting Manage Store and User Settings — you will be at the Collective Dashboard. Select
Subscriptions from the left rail.
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Once Subscription selected — you will be able to view your subscription package

{1 & httpsy//kingdomwinds.com/dashboard/subscription/ T 0=
K | I]ngl T]\ \ [l WKJJ Home  About  The Collective Posts Marketplace  Services  Contact Wy Account Log Out. "Q'
Dispersing God-Inspired Warks
-
Collective Dashboard
Dashboard
Products
@Rl Kingdom Winds
. Collective Associate
Coupo! .
; Membership
Reparts
Kingdom Winds Collective
e Associate Membership is
designed for non-authors who
Withdraw would like to maintain a presence
on the site as well as realize the
ECEER alliance benefits, but do not
intend to be regular contributors
Support
of content. For instance, Christian
music or video recording artists
can gain exposure and other
collective membership benefits
without the responsibility of
publishing fresh content on a
Click Buy Now to add the Subscription Package to your Cart
Note: Buy Now button could read View Product. If so click view product and view cart
i & hit kingdomwinds.com/dashboard/subscription/ hg 3=
KIHng[T]\ \ I ]L/IJ Home  About  The Collective Posts Marketplace Services Contact My Account Log Cut 'E'

Dispersing God-Inspired Warks

can gain exposure and other
(£ & (U] collective mermbership benefits
without the responsibility of
publishing fresh contenton a
manthly basis. (Please note, some
rnusicians might opt for another
membership classification by
committing to be a regular

content contributor.)

Annuzl Fee = 5112
Kingdom Winds Marketplace
sales =18% commission
Responsible for Stripe merchant

fees on all sales

Auto payrnent billed annually
unless cancelled 30 days prior to

next billing date

100 Products

In every 1yr(s)




You will proceed to Checkout. Complete Billing Details

K 1 ](_/Jdol 1 ]\ \ I ]JJ Home  About  The Collective Posts Marketplace Services Contact My Account Log Cut E
Dispersing God-Inspired Works

Checkout

[0 Have a coupen? Click here to enter your code

Billing details Additional information
First name * Last name * Crder notes (opticnal)
‘AESC:‘E‘:E | |Membe- | s

Company name (optional)

Country *

United States (US) v

Street address *

|'23 Member Drive |

Town / City ™

[Charlotte |

Stata®

Review Your Order summary and select Dokan Credit card (Stripe) payment option to pay for your
package with your credit card via Stripe.

g & hitpsy/kingdomwinds.com/checkout/ ¥
K” ](_,]dOI 1 ]\ \ I WLJ_) Home  About  The Collective Posts Marketplace  Services  Contact My Account Log Out
Dispersing God-Inspired Warks

[704-555-5555 |

Email address*

|ass:>c mem@domain.com |

Your order

Product Total

Kingdom Winds Collective Associate Membership =1

$19.00
Vendor: Gary Suess
Subtotal $19.00
Initiation Fee $29.00
Total $148.00

¢ Cash on delivery
B oy
(8] paypal VIsA E] _ﬂ M} What is PayPal?

® Dokan Credit card (Stripe) (Ve IRl 000

Pay with your credit card via Stripe.

T
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Enter credit card information and Place Order

o &

KingdomWinds

Dispersing God-Inspired Works

httpsy//kingdomwinds.com/checkout/

Home  About  The Collective Posts

0 Cash on delivery
P oyl
o PayPal g hq e What is PayPal?

® Dokan Credit card (Stripe) (v IR =k

i

Pay with your credit card via Stripe.

ke = L =&
Marketplace Services Contact Wy Account Log Out E’

TEST MODE EMABLED. In test mode, you can use the card number 4242424242424242 with any CVC and a valid expiration date.

Card number *

| 4247 4242 4242 4242 =
Expiry (MM/AY) * Card code *
| 10/23 | | 987 |

Your personal data will be used to process your order, support your experience throughout this website, and for other purposes described in our

privacy policy.

PLACE DRDER e

After Placing Order — Confirmation Notice Received. Note —you will also receive a confirmation email.

Navigate back to the My Account page

] & httpsy//kingdomwinds.com/checkout/order-re h*e TE A
K” KJdOI 1 ]\ \ I ‘ldJ Home  About  The Collective Posts Marketplace Services Contact My Account Log Cut E
Dispersing God-Inspired Warks
.
Order received
Thank you. Your order has been received.
ORDER NUMEER: JATE EMAIL: TOTAL: PAYMENT METHOD:
6013 August 31, 2018 assocmem@gmail.com $148.00 Dokan Credit card (Stripe)
Order details
Product Total
Kingdom Winds Collective Associate Membership = 1 $119.00
Vendor: Gary Suess '
Subtotal: $119.00
Initiation Fee: $29.00

Payment method:

Total:

ORDER AGAIN

Dokan Credit card (Stripe)

$148.00



My Account page

&y £ hitps://kingdomwinds.com/my-account/ ¥ = L &

K | I]QdOl T]\ \ I ]\_/JJ Home  About  The Collective Posts Marketplace Services Contact My Account Log Out 'E'
Dispersing God-Inspired Waorks

- Dashboard Hello Associate Member (not Associate Member? Log out)
Support
- Orders
- Downloads From your account dashboard you can view your recent orders,
. Addresses manage your shipping and billing addresses, and edit your CONTACT US FOR HELP
. Account details password and account details.
- Store Dashboard M submit
- Seller Support Tickets GO TO VENDOR DASHBOARD
- Logout

Saved cards

Card Expires

Card ending in 4242  Expires 10/2022 INSIGHT AND ANSWERS

View Now

FAQs

Collective Member Editor Dashboard

SUBMIT A POST
Resource Center

|
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lll. Set up the Collective Member Stripe Account

(For Collective Member Storeowners Only)
From My Account page navigate to Manage Store Settings & User Settings

O 0 £ hitps://kingdomwinds.wpengine.com/my-account/ bg =

K” KJdOI | ]\ \ Il ]d_, Home  About  The Collective Posts Marketplace  Services Contact My Account Log Out H

Dispersing God-Inspired Works
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Kingdom Winds Collective Dashboard SERINGS ARTED B
TIPS
- Learn
o e - Kingdom Winds

Collective

My Content Dashboard

VIEW POSTS

Pz

VISIT SITE

Visit Now

Once at the Collective Dashboard, go to Settings on left rail

K” ]QQOm\ \ I ]\_/JJ Home About The Collective Posts Marketplace Services Contact My Account Log Out F

Disparsing Gad-Inspired Warks

Collective Dashboard

pashboars
Products
Add Profile Picture to gain 15% progress
Orders
Coupons Sales Sales this Month
$0.00
Reports a
Earning L
Reviews
. $0.00
Withdraw
Pageview
Subscription 2
Support Order
o
Settings
Orders
OOOOOOOOOOOOOCOOOOOOOOOOO0O000
™ n
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From Settings navigate to Payment on Left Rail

Marketplace Services Contact My Account Log Out \g

KlIKJdOI 1 ]\ \ Il ]\_,J_J Home About The Collective Posts

Dispersing God-Inspired Works

Collective Dashboard
Sl Settings — Visit Store

Store

Payment

Verification

Shipping

Social Profile

Store SEO

From Payment Settings — Click on Connect with Stripe

Marketplace Services Contact My Account Log Cut .Q

K”]ngIT]\\ ” ]L/J_J Home About The Collective Posts

Dispersing God-Inspired Works

=TT Payment Settings — Visit Store

mation below to sub

Store
se update your paymen

Payment

Verification
60% Profile complete

Shipping
Add Profile Picture to gain 15% progress

Social Profile

SEO Dokan Stripe
Your account is not yet connected with Stripe.

Connect with Stripe to receive your commissions.

-
UPDATE SETTINGS:

12



If you already have a stripe account use the Sign in link at the top right of the screen.
Otherwise, enter requested information.

Note — EIN or SSID is optional

stripe -'h-l‘-q’ L Birmady heve & Sirpe sccoust? Sign in

Kingdom Winds Dokan Stripe would like you to start accepting payments with Stripe.
Take a minute to answer a few questions and then you'll be ready to go. Kingdom Winds Dokan Stripe will have
access o your data, and can creabe payments and csstomers on your behalf.

Activate your account

We need to learn more about you and your business before you can pracess payments on Siripe. The nformation
you provide will anly be visible to the account owner and sdministrators. Leam mare =¢

Business details

Caundry

United States v
If you don't see your coundry, let us know you're inferesbed.
Business address

Address Line 1

Address Lime 2

w0
o
n
3

Type of business

43

Individual, sole proprietar, or singl

Employer entificalion Number (EIN) OPTIONAL
e

e
12-34 5078

If you use your Social Security number for business tax purposas, you can use that instead.



For Business Website please use KingdomWinds.com.

Business website

company.com

Business desorplion

Describe what you sell, whom you sell to, and when you charge your customers.

fouw, the individual or sole proprietor

An individual or sole propriebor must aclivale their own account. If you're trying lo aclivate this account an
behalf of someone else, please invile them o become the account owner and complete the acivation
thamselves.

Legal name

Drabe of birth

KM | DD | WYY

Lasl 4 digils of Sodal Securily number

e BEER

Home address
Address Line 1

Address Line 2

7]
7
m
L]



Note — for credit card statement details, the business name and customer support phone number are
what will appear on the buyer’s credit card statement.

Credit card statement details

This mformation will appear on your cusiomers' credit card slalements. You can edil it &1 any Gme.

Business name
Your company name

Use the name for your business that your cusiomers will recognize fo help prevent unintended changebacks.

Customer suppart phone number

oA o +1 [SEEL ETH-1213

LISl we i) bf8-1E1L

Bank details

¥ou mus=t prowide a checking account. If you'd like o accepl currencies ather than USD, you will need o
provide an sccount for each one. Learn more =¢

Routing number

111000000 a

Acocaund number

Confirm accownt number

Almost done! Save your Sinipe account

Email

I §£24 Ny O pany.com

Password

Authorize access to this accouwnt Cancal

¥ou'll be laken back o Kingdom Winds Dokan Stripe (kingdomwinds wpengine.com) right away.

By crealing your acoount, you agree bo our Services Agreemend and Connecled Accound Agreement

Click to authorize and you are all set.

15



You will be taken back to the payment settings page in Kingdom winds.

Services Contact

napined Werks

K” ](.jdul | 11\ \\ ] ]'\J_- Home  About The Collectivea Posts Marketplace

Collective Dashboard
SEEEEl  Payment Settings — Visit Store

Store

Payment

Verificati
Verification -

Shipping

Add Profile Picture to gain 15% progress

Sorial Profile

z cEn .
Store SEQ Dokan Stripe
Your account is connected with Stripe.

DISCORNECT

Click on My Account Link in the main menu to return to the My Account page.

Here you can begin your exciting journey with Kingdom Winds!

Iy Account

Log Cut

v
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